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CapitalMandarin



     Enrollment form for private  

STUDENT ENROLLMENT FORM 

Notes: (1) Please read terms and conditions and sign on other side of this form.(2)The more information you give, the more we can learn how to improve our service. Thank you!

 Student’s Particulars:

	Name in full
	Mr./Mrs./Ms.

	Nationality
	
	Date of birth
	M　　D 　　Y 

	Organization Name
	
	Occupation
	

	How did you find about Capital Mandarin?
	· Friend □Colleague □Business associate □Employer
· Embassy/Consulate □At a function □Press advertisement
· Magazine ad □Newsletter □Internet □Others


Contact Details:

	Telephone：
	Mobile:

	
	E-mail address:


Past training & Preferences:

	Studied Chinese before?
How many hours?______
	· Never □Yes a. By self  b. In schools
· Oral  □Written   □Learned pinyin

	Main  aims from this course
	· Oral  □Speak mainly &recognize simple characters
· Reading comprehension □Others (please specify)


Course Details □60 hours

	Level
	
	Start Day
	
	End Day
	
	Weekdays
	
	Schedule
	

	Level
	
	Start Day
	
	End Day
	
	Weekdays
	
	Schedule
	

	Level
	
	Start Day
	
	End Day
	
	Weekdays
	
	Schedule
	

	Payment
	□Self     □Own/Spouse’s employer   □Company


Special Requirements
	


PLEASE SEE OTHER SIDE FOR IMPORTANT INFORMATION AND SIGNING

Terms and conditions:

Enrollment Form For Private

1. Payment: Total tuition should be paid before attending class. It is non-refundable.

2. The student’s rules:
a. If the student gives 24hour notice, the student may cancel a class which can be made up at the end of the course. However, a student canceling a Monday class must do so on Friday rather than during the weekend. If a student fails to give proper notice, she will have to pay for the missed class, if the student misses at least 3weeks of classes or frequently changes the scheduled class time, Capital Mandarin reserves the right to change the assigned teacher and class time.

b. You should complete the contracted hours per semester. If unable to do so, we allow a further limited extension of time.

c. You cannot change the schedule of courses without first discussing it with the school receptionist.

d. Teacher’s rules:

e. The teacher can leave after 20 minutes if you have failed to arrive for any reason without 24-hour prior notice, and you have to pay for that class.

f. Under no circumstance can a teacher arrange to change location or reschedule a class with student.

g. The Capital Mandarin School reserves the right to change the teacher in case of illness or any other pressing reason.

3. Book:

     Book cost is excluded from the tuition fee. If you use your own book, please provide one for the teacher.

4. Holidays: 

No classes are held during official Chinese public holidays (International Labor Day, National Day, Spring Festival) and Christmas.
I, the undersigned, confirm I have read and do accept the above terms and conditions. I have decided to register and pay for the course.
Name in full: _________________

Signature: ___________________
Date: ________________________

